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JoB description
	Position Title
	Finance Manager
	Department
	Finance

	Generic Job Title
	Accountant
	Segment
	Sport, Leisure & Travel

	Team Band
	B
	Location
	Bateaux London

	Reports to
	Head of Finance
	Office / Unit name
	Payton & Byrne


ORGANISATION StRUCTURE




Head of Talent

Job Purpose 
· To assist in the preparation, production and reporting of the contract’s monthly results and maintain all financial control procedures relevant to their area including revenue and cost controls.
· Review monthly results with heads of department ensuring key revenue and cost drivers are highlighted; challenge any overspends and provide this information accurately and on a timely basis.
· To drive the financial discipline and accountability within the contracts.
· To work with the senior operations team on a day to day basis.
Accountabilities or “what you have to do”
· Ensure accurate accounting entries in relation to cash, purchase invoices, accruals and prepayments are actioned in line with the monthly and weekly timetables.
· Oversee the completion of the weekly unit trading returns and production of full reconciliations of cash postings, supplier accounts and any outstanding customer / client debt.
· Liaise with Heads of Department to ensure all costs are accurately captured in the correct months.
· Produce insightful monthly reports for the Heads of Department to facilitate robust reviews and to action continuous improvements.
· Assist with the annual budgeting, quarterly forecasting and weekly flash production.
· Work proactively to identify cost saving opportunities and refine processes and procedures to ensure that the contract is well controlled and profit maximisation is sought.
· Ensure all Sodexo systems and the Sodexo supply chain are being utilised to the maximum.
Key Performance Indicators (KPIs) or “What it will look like when you are doing the job well”
· Financial performance of the contract
· Production of management accounts accurately and on a timely basis with evidence of actions to be taken and ensure understanding from all parties of the results produced.
· Effective relationships across the business both within the contract and across the wider business
· Systems installed and operating efficiently
· Reaching the targeted supply chain usage across all units
· A key member of a proactive, motivated and engaged finance team
Dimensions
	Financial
	Payton & Byrne revenue c. £12m consisting of retail, private functions and events

	Other
	Payton & Byrne consists of 5 contracts based within London together with an Events business which operates within the existing contracts as well as at other venues



Skills, Knowledge and Experience
Experience and Qualifications
· A professional accountancy qualification
· Good Excel and variance analysis skills
· Desirable to have good working knowledge of SAP and Essbase or other large accounting systems
· Experience of producing management accounts and producing budgets and forecasts 
· Desirable to have knowledge of a high volume retail and cash environment

· Excellent interpersonal skills with the ability to communicate and influence at senior levels
Capabilities
· Relationship Management - Is effective at building and maintaining win- win business partner relationships across the business
· Resilience - sustains momentum when faced with challenges and competing deadlines. Responds well to changed priorities. 

· Impact and Influence - Communicates effectively at all levels. Gains the support of others to ensure continuous improvement.
· Analysis and Decision Making - Able to analyse the cause of a problem and identify potential solutions.

· Planning and Organisation - Consistently completes deliverables within deadline, within budget, and beyond expected quality, even under adverse conditions. 

· Continuous Improvement - Seeks to continuously improve outputs for the benefit of the business. Constantly raises the standard and quality of work, benchmarking against best practice 
.
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Head of Finance





Finance Manager





Management Accountant x 2
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