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NON POLICE PERSONNEL VETTING  
PART 1 – AUTHENTICATION

	To be completed by Employer/Line Manager/Force Sponsor 


	First Name(s)
	     

	Last/Family Name
	     

	Company/Agency Name
	     

	Force Sponsor
	     


	Please read the following instructions carefully

	“The applicant” refers to your employee/staff member for whom you are seeking police vetting

“The sponsor” refers to the Police Scotland contact for you, your company or agency

Part 1 is to be completed by you, the applicant’s employer or line manager or supervisor

Part 1 can, if the applicant is known to the sponsor, be completed by the sponsor

This form is necessary to confirm the applicant’s identity and should be completed using information provided by the applicant

Please confirm the identity of the applicant in the boxes shown below

Please note that your employee should have given you a copy of his her identification documents and a current photograph. This photograph should be of a passport standard

On completion, the Part 1 form, identification documents and the photograph should be forwarded electronically to the email address of the Police Scotland sponsor.




	Part 1 – Authentication: To be completed by Employer/Line Manager/Force Sponsor 

	Force Sponsor

	Name
	     

	Division/Department
	     


	Employer or Line Manager

	Name
	     

	Position
	     

	Company
	     


	Applicant Company

	Company Name
	     

	Company Address

(including postcode)
	     

	Contact Tel No. 
	     


	Applicant 

	Forename(s)
	     

	Last/Family Name(s)
	     

	All Other Names 
	     

	Date of Birth
	     

	Current Address
	     


	Part 1a – Nationality and Proof of Identity/Residency 

	Nationality

	United Kingdom
Other EEA (European Economic Area)

	 FORMCHECKBOX 

 FORMCHECKBOX 



	If Non - UK National, 

please state nationality:
	     

	If a naturalised British Subject please provide:

	Date of Naturalisation
	     

	Naturalisation Certificate No.
	     

	I have resided in the United Kingdom since:
	     


	Part 1b – Identity Check

	Identity Check – Documents(s) Produced

	British Nationals 

	Full 10 Year Passport or British Photo Driving Licence
or two of the following:

P45 or P60
Birth Certificate – Issued within 6 weeks of birth
Bank Card – With 3 statements and proof of signature
Credit Card with photograph of the individual
Other – as per note Identity Issues Note
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



	Other European Economic Area Nationals

	Full EEA Passport
National Identity Card

	 FORMCHECKBOX 

 FORMCHECKBOX 



	Other Nationals

	Full Passport
	 FORMCHECKBOX 



	Identity Issues Note 
In rare cases, particularly where young individuals are concerned, documents may not be available to prove identity.  Where this appears to be a genuine issue, the applicant should be asked to supply a passport-sized photograph endorsed on the back with the signature of a person of some standing in the individual’s community, for example, a JP, medical practitioner, officer of the armed forces, clergy, teacher, lecturer, lawyer, bank manager, or civil servant. The signatory must not be the individual’s employer.  The signatory should have known the applicant for a minimum of 3 years.  This should be accompanied by a signed statement from the signatory giving their full name, address and telephone number and confirming the period that they have known the applicant.


	1C - Address Check – Documents(s) Produced 

	Bank Documentation
	 FORMCHECKBOX 


	Council Tax (covering current year)
	 FORMCHECKBOX 


	Utility Bill (for current address within last six months)
	 FORMCHECKBOX 



	Authentication Declaration 

	I have checked and confirm  the attached photograph is a true likeness of applicant
I confirm the applicant’s identity and address via the documents attached 
I have endorsed the copies of documents attached with my signature and date
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



	Name
	     

	Post
	     

	Division, Department or Company
	     

	Date
	     

	ESignature
	     


Part 1 should now be sent to the email address of your Police Scotland sponsor
037-003
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