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Job Description:
Quantity Surveyor  


















































	Function:
	

	Position:  
	Quantity Surveyor

	Job holder:
	

	Date (in job since):
	

	Immediate manager 
(N+1 Job title and name):
	Lead Quantity Surveyor

	Additional reporting line to:
	

	Position location:
	Hybrid (2-3 days per week in the office)

	

	1.  Purpose of the Job – State concisely the aim of the job.  

	· The role exists to support the delivery of high quality cost management, commercial governance, and quantity surveying services across a large, multi site property estate. The post holder contributes to robust financial control, value for money, and compliance with statutory, contractual, and organisational standards by undertaking hands on QS activities and maintaining accurate commercial records.
· The post holder will provide commercial support across capital projects, lifecycle works, planned maintenance programmes, and reactive repairs. Working under the direction of a Lead QS, the Quantity Surveyor assists regional operational teams, supports client reporting, and helps ensure consistent commercial practice across the estate. The role balances day-to-day QS delivery with developing capability in commercial assurance, stakeholder engagement, and the application of governance processes.



	[bookmark: _Hlk114141570]5.  2.  Main assignments – Indicate the main activities / duties to be conducted in the job.

	
Commercial Governance
· Support the application of commercial governance processes across projects and maintenance activities, ensuring documentation, records and cost data are accurate, complete and compliant.
· Assist in meeting governance, audit and financial control requirements by maintaining audit ready commercial files and following established procedures.
Quantity Surveying Services
· Prepare cost plans, estimates and budget updates for capital works, lifecycle projects and maintenance programmes, including undertaking measurements, gathering data and supporting benchmarking activities.
· Assist in preparing tender documentation such as bills of quantities, schedules of rates and pricing schedules, and support tender evaluations by analysing returns and preparing comparison summaries.
Financial Management
· Support the production of valuations, payment recommendations and final accounts by preparing measurements, updating cost data and maintaining clear audit trails.
· Maintain accurate cost records, forecasts and inputs for commercial reports and dashboards, ensuring information is timely and reliable.
Stakeholder & Supplier Management
· Liaise with clients, contractors and internal teams by providing timely commercial information and supporting QS colleagues in meetings and communications.
· Assist in monitoring supplier performance by gathering evidence, updating trackers and supporting contract administration activities.
Risk, Compliance & Assurance
· Support adherence to legal, regulatory and corporate governance requirements by following established processes and maintaining accurate records.
· Assist in identifying, recording and monitoring commercial risks, contributing to risk registers and supporting mitigation planning.
Performance & Continuous Improvement
· Contribute to identifying opportunities for efficiency, improved cost certainty and value optimisation by gathering data, analysing trends and supporting continuous improvement initiatives.
· Provide commercial support to sustainability and energy management activities by collecting cost information, supporting option appraisals and maintaining relevant records.

On Site Technical Duties
· Regular attendance on construction sites to undertake core quantity surveying duties, including measurement, verification of works and engagement with site teams, client and other key stakeholders.  The post holder must be able to navigate live site environments safely and carry out physical site based tasks as part of normal commercial practice.






	2.  3.  Context and main issues – Describe the most difficult types of problems the jobholder must face (internal or external to Sodexo) and/or the regulations, guidelines, practices that are to be adhered to.

	The role operates within a highly regulated and commercially disciplined environment, supporting multiple concurrent projects and maintenance activities that vary in scale, urgency and information quality.

The jobholder must navigate:

· Strict compliance requirements, including adherence to public procurement rules, NEC4 contract obligations, and internal and external ethical standards.
· Applying consistent commercial governance across geographically dispersed sites and operational teams, ensuring documentation and processes meet organisational expectations.
· Interpreting incomplete, evolving or reactive scopes, particularly within maintenance and repair environments where information may be limited or change rapidly.
· Working within established governance processes, ensuring alignment with financial controls, reporting cycles and organisational protocols.
· Responding to market volatility, including inflation, supply chain pressures and fluctuating contractor availability.
· Balancing hands on QS delivery with regional demands, managing multiple workstreams while maintaining accurate commercial records and audit ready documentation.
· Engaging with a wide range of stakeholders, including contractors, consultants, operational teams and clients, each with differing priorities and dependencies.

The role requires the ability to work with evolving scopes, incomplete information and competing stakeholder expectations, while still producing accurate, reliable and timely commercial outputs that support effective decision making.

The post holder must be fully IT-literate and able to confidently use modern digital tools and software to support measurement, analysis and reporting activities under their own initiative.  They are expected to adopt new technologies as required and effectively within a digital first commercial environment.





	4.  Accountabilities – Give the 3 to 5 key outputs of the position vis-à-vis the organization; they should focus on end results, not duties or activities.

	
· Commercial Performance: Deliver accurate and timely cost plans, estimates, measurements and valuations that support strong financial outcomes. Maintain robust cost control across assigned projects and highlight commercial variances early to enable informed decision making.
· Contract Compliance & Governance: Ensure all cost management outputs, procurement activities and contract administration tasks are completed in line with contractual obligations, statutory requirements and internal governance frameworks. Maintain audit ready commercial records and follow established processes consistently.
· Stakeholder Confidence: Build confidence with clients, design teams and internal colleagues by providing clear, reliable and well-structured commercial information. Respond proactively to queries and support senior QS colleagues in presenting commercial updates.
· Consultant & Supply Chain: Support the management of commercial relationships with consultants, contractors and suppliers by preparing tender documentation, analysing bids, monitoring performance and assisting with contract administration activities. Contribute to fair, evidence based commercial assessments.
· Risk Management: Assist in identifying, assessing and monitoring commercial and project risks, including cost pressures, scope changes and supply chain issues. Maintain risk registers, provide early warnings and support the development of mitigation actions.




	2. 5. Dimensions – Point out the main figures / indicators to give some insight on the “volumes” managed by the position and/or the activity of the Department.

	
· Providing Quantity Surveying Services to one of four regions, total estate comprising 167 sites (49 Operational Sites, 2 HQs, 4 Training sites, 5 support sites 5 Portal units & 89 communication sites), with a GIA of approx. 300,000m2
· Works as part of a regional Quantity Surveying team within a wider function of 9 FTEs across four regions, contributing to commercial delivery and supporting senior QS colleagues.
· Provides commercial and quantity surveying support across approximately 11+ contracts and suppliers involved in both project and maintenance works, ensuring accurate cost control, measurement and contract administration.
· Supports the delivery of QS services across a region with a large, multi site property estate, contributing to the commercial management of capital projects, lifecycle works, planned maintenance and reactive repairs.


	



	6. Job profile – Describe the qualifications (Education & experience), competencies and skills needed to succeed in the position.

	
Education 
· Degree in Quantity Surveying, Commercial Management or a related discipline (essential).
· Working towards, or intending to work towards, MRICS Chartership (desirable).
· Developing knowledge of NEC4 contracts (PSC, TSC, ECC, ECSC) with a willingness to build deeper expertise through training and practical experience.
Experience 
· Experience supporting commercial management or QS activities within property, FM, construction or infrastructure sectors.
· Exposure to NEC4 or NEC3 contract administration through project work, supervised practice or academic study (desirable).
· Experience in preparing measurements, estimates, valuations or cost reports as part of a project delivery team.
Competency
· Commercial Awareness –Understands cost drivers, budgets and financial impacts, supporting accurate measurements, cost inputs and early identification of variances.
· Technical Knowledge — Working knowledge of NEC, procurement routes and measurement standards, with the ability to follow established processes and apply guidance.
· Analytical Thinking — Interprets data, identifies simple variances and provides clear, evidence based insights with support from senior colleagues.
· Organisation & Prioritisation — Manages tasks, documentation and deadlines reliably, maintaining accuracy and attention to detail.
· Professionalism & Continuous Improvement — Demonstrates integrity, accountability and a proactive approach to learning, improving processes and developing technical capability.
Skills
· Commercial and Cost Management –Supports the preparation of estimates, cost plans, measurements, valuations and forecasts, contributing to cost control and financial reporting across projects and maintenance activities.
· Technical Skills — Developing knowledge of NEC contracts, procurement processes and measurement standards (NRM), with the ability to follow change control and governance procedures accurately.
· Communication & Stakeholder Engagement — Builds effective working relationships and communicates commercial information clearly, adapting style to suit different audiences.




	2. 7.  Organization chart – Indicate schematically the position of the job within the organization. It is sufficient to indicate one hierarchical level above (including possible functional boss) and, if applicable, one below the position. In the horizontal direction, the other jobs reporting to the same superior should be indicated.
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Levels
	
	· 
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