[image: Sodexo_Exec_email_banner_BLANK]Job Description: 
Legal Counsel







	Function:
	Legal

	Position:  
	Legal Counsel

	Job holder:
	N/A

	Date (in job since):
	N/A

	Immediate manager 
(N+1 Job title and name):
	Senior Legal Counsel

	Additional reporting line to:
	N/A

	Position location:
	Hybrid - One Southampton Row, London WC1B 5HA/ 310 Broadway, Salford, Manchester M50 2UE

	


	1.  Purpose of the Job – State concisely the aim of the job.  

	· To provide legal and commercial advice and solutions for Sodexo UK&I


	


	2. 	Dimensions – Point out the main figures / indicators to give some insight on the “volumes” managed by the position and/or the activity of the Department.

	Revenue FY:
	€tbc
	EBIT growth:
	tbc
	Growth type:
	n/a
	Outsourcing rate:
	n/a
	Region  Workforce
	tbc

	
	
	EBIT margin:
	tbc
	
	
	
	
	
	

	
	
	Net income growth:
	tbc
	
	
	Outsourcing growth rate:
	n/a
	HR in Region 
	tbc

	
	
	Cash conversion:
	tbc
	
	
	
	
	
	

	Characteristics 
	· Add point


Draft.  Version:  27-03-2014

	3. 	Organisation chart – Indicate schematically the position of the job within the organisation. It is sufficient to indicate one hierarchical level above (including possible functional boss) and, if applicable, one below the position. In the horizontal direction, the other jobs reporting to the same superior should be indicated.

	

Legal Counsel
Senior Legal Counsel




	4. Context and main issues – Describe the most difficult types of problems the jobholder has to face (internal or external to Sodexo) and/or the regulations, guidelines, practices that are to be adhered to.

	
· Advising on complex legal issues and regulatory requirements
· Management of disputes and litigation
· Identifying and mitigating legal risks
· Keeping knowledge of legal developments up to date in and increasingly regulated, competitive and complex environment
· The job holder is an officer of the Court and required to conduct himself/herself in accordance with the Solicitors’ Code of Conduct and applicable law and is subject to regulation by the Solicitors’ Regulation Authority 



 
	5.  Main assignments – Indicate the main activities / duties to be conducted in the job.

	

· Providing effective legal and commercial advice and assistance as required by the Segments/Functions supported
· Reviewing, drafting and negotiating construction and facilities management contracts and PFI variations
· Advising on, drafting, reviewing and negotiating a range of standard forms of UK contracts such as NEC4, JCT, Model Forms of contract, complex infrastructure projects and bespoke contracts and queries 
· Drafting, reviewing and negotiating professional appointments for design, scope of services, fee structures and contractual terms
· Preparing and negotiating collateral warranties and security documents 
· Assisting the Segments/Functions supported regarding the assessment and management of legal and commercial risk
· Training the Segments/Functions supported on legal, commercial and regulatory issues 
· Helping to ensure that business is conducted in accordance with relevant law and Sodexo’s internal governance processes
· Instructing external lawyers and managing external legal fees under appropriate supervision 
· Working collaboratively with all members of the UK&I Legal Department 
· Providing preliminary advice on disputes and litigation
· Advising on regulatory compliance
· Ensuring compliance with company policies and Legal Department processes




	6.  Accountabilities – Give the 3 to 5 key outputs of the position vis-à-vis the organization; they should focus on end results, not duties or activities.

	
· Identifying and mitigating legal risk
· Timely advice and assistance
· Technical accuracy and good judgment
· Management of disputes and litigation
· Relevant legal training to the Business 
· Effective management of external legal advisers
· Clear communication 
· The Legal Department is seen to be supporting business operations 




	7.  Person Specification – Indicate the skills, knowledge and experience that the job holder should require to conduct the role effectively

	
· Educated to degree level or equivalent with strong academics
· Qualified solicitor in England & Wales (or equivalent common law jurisdiction) (guide 2-4 PQE) 
· Qualification gained in top tier law firm and in-house legal experience in relevant industry desirable
· Strong technical knowledge and expertise in construction law, with a proven ability to advise on complex matters
· Demonstrated experience in advising on, reviewing, drafting and negotiating construction and engineering contracts including all standard forms of UK contracts such as NEC4, JCT, Model Forms of contract and complex infrastructure projects
· Experienced in drafting and negotiating professional appointments, collateral warranties, bonds, guarantees and associated project documentation.
· Strong commercial awareness 
· Sound judgment and a pragmatic, solutions-focused approach, balancing legal risk with commercial objectives
· Excellent communication and interpersonal skills with the ability to manage internal and external relationships successfully
· Problem solving – experienced in identifying and analysing key information to make balanced and appropriate decisions
· Proven ability to balance and prioritise a large workload in a fast-pace environment






	8.  Competencies – Indicate which of the Sodexo core competencies and any professional competencies that the role requires

	
	Growth, Client & Customer Satisfaction / Quality of Services provided - Business partner and trusted adviser
	Technical and professional proficiency -  Continuous development in accordance with Law Society requirements

	Commercial Awareness
	Analysis, judgement and decision making

	Communication skills – negotiation, influence and presentation
	Personal impact

	Innovation & change
	Business partner and trusted advisor





	9.  Management Approval – To be completed by document owner

	
	Version
	1
	Date
	6 January 2026

	Document Owner
	Catherine Ford






image2.jpeg
*
sodexo





