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	Function:
	SODEXO JUSTICE SERVICES – HMP & YOI Peterborough

	Job:  
	Maths & English Assessor 

	Position:  
	As above 

	Job holder:
	

	Date (in job since):
	

	Immediate manager 
(N+1 Job title and name):
	Hub Manager

	Additional reporting line to:
	Education Manager 

	Position location:
	HMP & YOI Peterborough

	


	1.  Purpose of the Job – State concisely the aim of the job.  

	
To promote progression and independent learning by delivering high quality, literacy, language and numeracy, learner-focused learning support to meet contractual requirements and standards, in line with HMP Peterborough policies and procedures.  Assist the teacher/trainer in managing the behaviour of individual learners by using engaging and inclusive learning experiences and de-escalation methods.


	


	2. 	Dimensions – Point out the main figures / indicators to give some insight on the “volumes” managed by the position and/or the activity of the Department.

	Measurements 
	
	The department is measured against:
· Classroom attendance measures.
· Qualification targets.
· Pass rates.
· Purposeful activity.
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	3. 	Organisation chart – Indicate schematically the position of the job within the organisation. It is sufficient to indicate one hierarchical level above (including possible functional boss) and, if applicable, one below the position. In the horizontal direction, the other jobs reporting to the same superior should be indicated.

	






	4. Context and main issues – Describe the most difficult types of problems the jobholder has to face (internal or external to Sodexo) and/or the regulations, guidelines, practices that are to be adhered to.

	
The focus of the department is to provide education opportunities that will enable the prisoners to gain skills and competences that will assist them to return into the community without re-offending.
The skills gained will enable the prisoners to live independently once discharged. This will allow for better reintegration into society and impact positively on reoffending rates.
To work with other members of the education and regime delivery teams to promote and provide a broad range of relevant educational programmes to prisoners. 
To develop the scheme and learning materials, resources, and activities.
To plan and deliver functional skills programmes to both the male and female prisons.
To actively participate in awards events and other department events that develop knowledge, skills, critical thinking, decision making, independence and the self-esteem of prisoners.





	5.  Main assignments – Indicate the main activities / duties to be conducted in the job.

	· Complete effective assessments on all prisoners within the Induction process
· Effectively and accurately record information on relevant databases
· Work alongside Teachers/Colleagues to ensure that the learner journey is effectively mapped out and sequenced 
· Work as a cohesive team member that communicates effectively to ensure the best possible outcomes 



	6.  Accountabilities – Give the 3 to 5 key outputs of the position vis-à-vis the organization; they should focus on end results, not duties or activities.

	  
· Work with tutors/trainers to develop lesson plans to ensure that plans are in place to include all learners and maximise their ability to fulfil their potential as learners 
· Contribute to individual learning plans 
· Contribute to the initial assessment process for learners as required.  
· Provide information on learner progress to stakeholders / staff as required.  
· Inform, support and progress learners using the Virtual Campus and Vocational areas as appropriate.  
· Ensure the safeguarding of learners 
· Ensure that learner records are accurate and maintained in line with data protection and TMC policies. 
· Compliance with HMP Peterborough & stakeholder policies and procedures. 
· Contributing to third party reporting procedures. 
· Participate in continual professional development activities to ensure skills and qualifications are in line with sector best practice and third party requirements. 
· Ensure compliance with Health & Safety legislation and prison security requirements 
Key Result Areas 
· Achievement of quality targets, including those related to recruitment, retention and achievement 
· Accurate and timely reports 
· Positive contribution to establishment planning & development processes 
Positive team working

	




	7.  Person Specification – Indicate the skills, knowledge and experience that the job holder should require to conduct the role effectively

	
Essential
· Full teaching qualification (Minimum of CTLLS) or PGCE or working towards.
· Experience of delivering functional skills in the classroom. 
· To have an interest in the rehabilitation and resettlement of offenders.
· To have the ability to always communicate effectively through different mediums, including spoken and written communication.
· A flexible and responsive attitude.
· Enthusiasm for the subject area.
· Willingness to innovate and demonstrate self-motivation.
· Be proactive, dynamic, and positive at all times.
· Awareness of and commitment to the promotion of equal opportunities and the recognition of diversity and inclusion

Desirable
· Assessor or IV qualification.  
· Experience in a prison environment.






	8.  Competencies – Indicate which of the Sodexo core competencies and any professional competencies that the role requires

	
Knowledge of curriculums.
The ability to motivate prisoners with low confidence and low self-esteem.
Understanding of diverse groups.
Ability to be flexible and have a dynamic approach to delivery.





	9.  Management Approval – To be completed by document owner

	
	Version
	02
	Date
	11/12/2023

	Document Owner
	Stephen Phillips
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