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EXPERTISE

Job description


	Function:
	Cleaning

	Position:  
	INDUSTRIAL Cleaner

	Job holder:
	

	Date (in job since):
	

	Immediate manager 
(N+1 Job title and name):
	Cleaning Manager

	Additional reporting line to:
	General Services Manager

	Position location:
	Mars Birstall, WF17 9LU



	1.  Purpose of the Job – State concisely the aim of the job.  

	To Provide the highest levels of cleanliness and hygiene to the company standards within health & safety legislation, responsible for the cleaning and servicing of areas, as allocated by the Cleaning Manager including High Level Cleaning.



Draft.  Version:  27-03-2014

	2. Job tasks 	

	1. To have full knowledge of all areas which have to be covered in the course of duty i.e. floors, furniture, fittings, glassware and any specified extra equipment
2. To ensure that all specified areas are cleaned to the standard required. All daily, weekly and periodic tasks are carried out as required and at a time to minimise production.
3. To have full working knowledge of all cleaning equipment, materials, and agents.
4. To ensure all public areas, offices, conferences, toilets, accommodation, and other service areas are maintained to the high standard required and be responsible for replenishing toilet paper, paper towels and soaps.
5. To ensure all cleaning equipment is kept scrupulously clean and maintained in good, safe working order.
6. To be aware of material expenditure and avoid unnecessary waste.
7. To report any maintenance defects to the Supervisor.
8. To observe Client Site rules at all times.
9. To maintain high standards of operation hygiene.
10. To ensure and maintain a high standard of personal hygiene and to give particular attention to hands/finger nails, hair care and general appearance.
11. To observe all Client and Company Statutory Fire and Safety Regulations and to promote good safety habits and methods of work.
12. To deal with any complaints immediately and report to the Supervisor.
13. To maintain strict security precautions to safeguard equipment and to inform the Cleaning Manager of any shortage, breakages or discrepancies found.
14. To ensure that the correct procedures are followed when dealing with lost property.
15. To perform miscellaneous cleaning tasks, as instructed by Cleaning Manager or Supervisor.
16. To report all maintenance faults to the Cleaning Manager or Supervisor.
17. To attend training course, as required, to keep up to date with legislation and Company Policy and procedures.
18. To perform any other reasonable task requested by Line Manager including anything that falls under emergency cleaning.
19. This job description intends to give the post holder an appreciation of the role envisaged for a Cleaning Operative and the range of duties to be undertaken. It does not attempt to detail activity.



	3. Health & Safety

	Before any work is carried out within the factory a rigorous Health & Safety Training Induction will be 
carried  out to ensure awareness and competency of Health & Safety are understood due to the 
dangerous hazards within the working environment.
All PPE issued before entering the factory



Staff Structure:
GSM




Cleaning Manger





Cleaning
Team


	



Employee Signature: ……………………………………………..  Date: ………………………………….



General Services Manager: ………………………………………. Date: …………………………………
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