[image: Description : R:Travail:Sodexo:x:xx:logos frgbsodexodèf:EN:PNG:sodexo_en_right_RGBcolor.png][image: Tetiere_word_200dpi][image: Description : R:Travail:Sodexo:x: Stop Hunger.png]

[image: Description : R:Travail:Sodexo:x:xx:logos frgbsodexodèf:EN:PNG:sodexo_en_right_RGBcolor.png]



EXPERTISE

Job description


	Function:
	Justice Services

	Position:  
	BICYCLE MECHANIC Instructor

	Job holder:
	

	Date (in job since):
	

	Immediate manager 
(N+1 Job title and name):
	PA Team Leader

	Additional reporting line to:
	PA Unit Manager

	Position location:
	HMP Addiewell



	1.  Purpose of the Job – State concisely the aim of the job.  

	· Reporting to the purposeful activity team leader the role would suit someone with extensive knowledge and experience in delivering various forms of education in a classroom setting. The role is diverse, thought-provoking and challenging/rewarding in equal measure




	2. 	Dimensions – Point out the main figures / indicators to give some insight on the “volumes” managed by the position and/or the activity of the Department.

	Revenue FY13:
	n/a
	EBIT growth:
	n/a
	Growth type:
	n/a
	Outsourcing rate:
	n/a
	Region  Workforce
	n/a

	
	
	EBIT margin:
	n/a
	
	
	
	
	
	

	
	
	Net income growth:
	n/a
	
	
	Outsourcing growth rate:
	n/a
	HR in Region 
	n/a

	
	
	Cash conversion:
	n/a
	
	
	
	
	
	

	Characteristics 
	· class delivery of 4 sessions per day (6.5hrs) up to a maximum of 32.5hrs hours per week
· maximum class size of 16
· Bicycle qualification outcomes 
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	3. 	Organisation chart – Indicate schematically the position of the job within the organisation. It is sufficient to indicate one hierarchical level above (including possible functional boss) and, if applicable, one below the position. In the horizontal direction, the other jobs reporting to the same superior should be indicated.  Please show the job titles not the actual people doing the role, i.e. Finance Manager, Project Manager

	








	4. Context and main issues – Describe the most difficult types of problems the jobholder has to face (internal or external to Sodexo) and/or the regulations, guidelines, practices that are to be adhered to.

	· Deliver engaging lesson plans to engage and retain resident attention and attendance
· Working within a secure environment with restrictions to availability of resources.
· Working as part of a wider team to maintain the purposeful activity delivery, to meet the needs of the SPS contract
· To teach basic to advanced cycle mechanic skills.










	5.  Main assignments – Indicate the main activities / duties to be conducted in the job.

	· To teach residents how to diagnose problems and repair them using a variety of tools equipment, Inspect, assemble, take apart, repair, and replace parts on bicycles.
· Teach residents how to troubleshoot and test bicycles, ensuring safety.
· Be knowledgeable about the parts and maintenance practices for today's cycles.
· Have a passion for Bikes and cycling.
· Update inventory, service orders, part orders, and bicycle status logs.
· To prepare residents for assessments where appropriate and encourage demonstrable learning outcomes.
· To utilise these skills as means of focusing residents on alternative life choices to criminality. 
· To contribute to the preparation of residents who wish to further their education post-release.
· Any other reasonable professional duties at the request of your Line manager. 




	6.  Accountabilities – Give the 3 to 5 key outputs of the position vis-à-vis the organization; they should focus on end results, not duties or activities.

	· Delivery of the curriculum to meet the standards of awarding bodies
· Utilise a variety of learning resources and methods to ensure effective teaching takes place
· Provide advice and guidance to ensure appropriate placement on courses dependent on current skills
 

	7.  Person Specification – Indicate the skills, knowledge and experience that the job holder should require to conduct the role effectively

	· We need Instructors with previous experience in a training environment or who can demonstrate they have the necessary skills to teach others 
· Hold SCQF Level 7 in a teaching discipline – or equivalent. Those without the relevant qualification would be given the opportunity to gain the qualification within 18 months of starting to practise.
· Candidates should have knowledge of the principles and practices of adult education; knowledge of instructional planning and teaching methods; skill in use of assessment instruments; ability to develop appropriate educational goals and objectives and an ability to establish and maintain an effective learning environment.
· Knowledge and experience of working with bikes.  
· A Nationally recognised bike qualification (or willing to work towards with 18 months of being in post)
· Strong organisational skills – both in terms of people and materials
· Knowledge of relevant health and safety legislation
· Flexibility of work: Evenings and Weekends will be required. 




	8.  Competencies – Indicate which of the Sodexo core competencies and any professional competencies that the role requires

	
	Growth, Client & Customer Satisfaction / Quality of Services provided
	Leadership & People Management

	Rigorous management of results
	Innovation and Change

	Brand Notoriety
	Business Consulting

	Commercial Awareness
	HR Service Delivery

	Employee Engagement
	

	Learning & Development
	







Head of Rehabilitation


Unit Manager


 Trades Team Leader


Bicycle mechanic Instructor
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